10 urons 2025 roga AemapramMeHT permoHajbHON Oe3omacHocT KocTpomckoi
oonacrm (156000, r. Koctpoma, yi. Jlenuna, n. 20, ten. (4942) 399-438) oObsBiser
KOHKYpPC Ha BKIIIOYCHHE B KaJPOBBIA PE3EpB HA 3aMEIIECHHE JOJDKHOCTU TOCYIapCTBEHHOM

rpaxaanckoi ciyx6s1 Koctpomckoii obnactu:

HanmenoBanue KBanudukanmonnsle
BAaKaHTHOM JIOJDKHOCTH | TpeOOBaHUS K YPOBHIO
o0Opa3oBaHUs U

KBanudukarnmoHHbie TPeOOBaHUS K CTAXKY
TPKIAHCKOU CITY>KOBI HJIA CTaXYy (OIBITY)
paboTHI MO CIIEeNUATbHOCTH, HAPABICHUIO
MOJrOTOBKH (YKPYITHEHHOM rpyrie
CIECUAITBHOCTEH M HANIPABJICHUH TIOATOTOBKH )

HaIpaBIICHUIO
MOATOTOBKH
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIELUAJILHOCTEN U
HanpaBJIeHUN
IIOJITOTOBKH)
Cekperapp  cyneOHoro | Beicmiee oOpa3oBanue
3acegaHus Ne 11
JlennHckoro cynebHOro
paiioHa
r.KoctpoMms! ynpasneHus
1o o0ecrneveHunto
NESATSIIBHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJKHOCTEN  KaTeropuu
«CTICTIHAJIUCTHI»)

bes npenbsiBienns TpeOOBaHUM K CTaxy

1. KBanuduxarnonneie TpeOoBaHUA K 0a30BBIM U NPOQPEcCHOHANBHO-()YHKIIMOHATBLHBIM
3HAHUSIM M YMEHUSIM I10 JIOJDKHOCTH CEeKpeTapsi Cy1IeOHOr0 3aceaHts:

ba3oBble KBaJ’II/I(l)I/IKaIII/IOHHbIe Tpeﬁonaﬂnﬂ

3Hanus

O0mme ymeHus

3HAHHE TOCYAApCTBEHHOro s3bika Poccuiickoit denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

° Koncturynuu Poccuiickoii @enepanuu;

° ®epnepanpHoro 3akoHa ot 27 masa 2003 roga Ne 58-®3
«O cucreme rocynapcTBeHHOH —cimyxObl  Poccuiickoit
Denepanuny;

° ®epnepanbHoro 3akoHa ot 27 utonst 2004 roga Ne 79-

®3 «O rocymapCTBEHHOW T'pakJIaHCKOU ciyx0e Poccuiickoit
Denepauun»;

. @®enepanpHOro 3akoHa oT 25 pgekabps 2008 rona
Ne 273-®3 «O npoTUBOAECHCTBUN KOPPYIILIAK

3HaHUS B 00JacTd WHGPOPMALMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHI

MBICIIUTH
(cucTeMHO);
IJIaHUPOBATh u panroOHAJIBHO
UCTIOJIB30BaTh CITy)KEOHOE BpeMS H
JIOCTUTaTh PE3ybTaTa;
KOMMYHHUKATHBHbBIC YMCHUS;

YMEHHUE YNIPABIATh N3MEHECHUSMHU.

CTpaTErun4ecKu




IIpodeccnonanbHbie KBATU(PUKATMOHHbIE TPEOOBAHUS

3Hanus YMmenusn

3HAHHS HOPMATHBHBIX IPABOBBIX AaKTOB, COJCpIKAIIMXCsA B | padoTa ¢ 3aKOHOJATEIBCTBOM B

JIOJKHOCTHOM perimameHTe rOCY/IapCTBEHHOTO | 0OJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaXKIAHCKOTO CIYXKAIIEero IPOIECCYaTbHOTO paea,
aHAIM3UPOBATH, TOJIKOBATh u
IPAaBWJIBHO  NPUMEHATH  HOPMBI
MaTepHUATBLHOTO U MPOIECCYaTbHOTO
npaBa pu paccMOTPEHUH
YTOJIOBHBIX JICJT;
pabota aJIMHHHCTPATHBHBIM
3aKOHO/IATE€IILCTBOM,
3aKOHO/IaTEJILCTBOM
00 aJIMUHHUCTPATUBHOM
CYZIOIIPOU3BOJICTBE,
3aKOHO/IaTEJILCTBOM
00
aJIMUHUCTPATHBHBIX

IPaBOHAPYULICHUSAX, AHAJIU3UPOBATh,
TOJIKOBATh M IMPABUJIBHO IMPUMCHATH
HOPMBI MaTepHaIbHOIO u
IPOLIECCYaTbHOTO npaBa  1pu
pPAcCMOTPEHUH aIMUHHMCTPATUBHBIX
ACT;

paboTta C 3aKOHOAATEIbCTBOM B
obnactu IPaXKIAHCKOTO u
IPaX1aHCKO-IIPOLECCYaTbHOTO
npaBsa, aHaJU3UpPOBaTh, TOJKOBATh U
NpaBWIbHO  NPHUMEHATh  HOPMBI
MaTepUaIbHOTO U MPOLECCYaTbHOTO
npasa npu paccMOTpEHUHU
IpaXIaHCKUX JEJT;

COCTaBJICHUE u odopmienue
IIPOLIECCYaIbHBIX JOKYMEHTOB;
OCYLIECTBIATh  MH(POPMALMOHHOE
CONPOBOXKIACHUE oQUIMATIEHOTO
MHTEpHET-caiiTa cy1e0HOro y4acTka

HHbIC npod;eccuouaﬂbm,le SHAHUA:

HHbIe NPodecCHOHATbHBIE
YMEHHS:

UHBIE NTpodeccnoHaIbHbIE 3HAHUS:

CTPYKTypa M NPUHIMIBI OpPraHU3aLUU CyAeOHOM
cucreMsl Poccuiickoit @enepanny;

npaBocyaue Kak ¢opma peanu3aluu
BJIACTH, €r0 OCHOBHBIE LIEJIH U 33/1a4H;
IIPUHIUIIBI OCYILIECTBICHUS IIPABOCYIUS;
CTauu YrOJIOBHOTO, TPaKJAHCKOIO, aJMUHHCTPATUBHOIO
CYIONpPOU3BOJACTBA W  MPOU3BOJACTBA MO Jenam o0
AIMUHUCTPATUBHBIX IPABOHAPYIIEHUSX;

cynebHomn

He npenpsBustoTcs




TpeboBaHMUs 3aKoHOMATeIbCcTBAa Poccuiickoit deneparu B
00JacTH epcoHaNbHBIX JAHHBIX M UX 3aIIHUTHI;

HaJM4Ke BBICOKOTO YPOBHS IPABOCO3HAHUS M IPABOBOM
KyJIbTypbl, TOHHUMAaHUE COIMAIBLHOM 3HAYUMOCTH CBOEHU
npodeccuu;

npaBuja AHTUKOPPYNIIMOHHOTO TIOBEACHHS, IOHUMAaHHUE
CBOEH OTBETCTBEHHOCTH TIE€pe]l 00IIECTBOM U FOCYAapPCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalITMOHHBIX TEXHOJIOTHH B ToCyaapCTBCHHBIX
opraHax, BKJIrO4as HUCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
OpraHM3alys CyAO0IPOU3BOJICTBA 10 YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHsI CYJEeOHBIX PACXOJ0B, NOHECEHHBIX
JUIAMM, Y4YacTBYIOIIMMHM B J€Jie, paccMaTpuBaeMoOM B
IIOPSIIKE YTOJIOBHOTO CYIOIIPOU3BO/ICTBA;

HOPSAIOK OpraHu3aluu aJIMMHHUCTPATUBHOIO
CYIOIPOU3BOJCTBA,  NPOM3BOJACTBA MO  Jenam o0
aJMMUHHMCTPATUBHBIX IPAaBOHAPYILICHUSX;

HOPSAJIOK OpPTaHU3alUK CYJONPOU3BOACTBA 0 IPAKIAHCKUM
JiesaM;

opraHuzanusi paboTbl MO IpPUEMY, YYETY, XPaHEHUIO
BEUICCTBCHHBIX  JOKA3aTEJIbCTB, JINYHBIX  JIOKYMEHTOB,
NOCTYNAIOIIMX B CYyJ] C YTOJIOBHBIMHU JI€JaMH;

METO/Ibl OpraHu3aluy BeAeHUs CyAeOHON CTaTUCTUKH;
TEXHOJIOTHS OpTaHu3aluu paboThl apXuBa Cy/a;

HOpsIOK  oOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
IIOCTAHOBJIEHUH 00 oOIulaTe MpolecCyalbHbIX HU3JEPKEK,
y4eTy,  XpaHEHHIO U  HCIOJb30BaHUIO OJ1aHKOB
VCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K  MH(POPMALIMOHHOTO 00€CledeHus: JAeATebHOCTH
CynOB,

HOPSI0K CyA€OHOTr0 AETIOMPOU3BOICTBA.

PDyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

3Hanus

YMmenus

HOHATHE, IPOLIelypa pacCMOTPEHHsI 0OpallieHUH Ipak/IaH;
LEHTpaJn30BaHHass U  cMemaHHas (GOpMbl  BeJEHUs
JIEJIONIPOU3BO/ICTBA;

CHUCTEMa B3aUMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM W CpeAcTBa obecrneueHuss HHPOPMaIMOHHOMN
0e30I1acHOCTH;

OCHOBHbBIE MOJIENIU CBSI3€H ¢ 00IIECTBEHHOCTBIO.

KOMIUJICKTOBAHUEC, XPAHCHUC, YUCT U
HCIIOJIb30BAHHUEC apXHUBHBIX
JAOKYMCHTOB HOMCHKJIATYPBI JCJI.




2. YcoBus IPOXOKACHUS TPAKIAHCKOM CITy>KOBI:

HEHOPMUPOBAHHBIN CIyKeOHBbIH AeHb, KOMaHIupoBku - 0%. 3apaboTHas mniarta:
34000 py6.- 41900 py6.

3. Ilpuem moxymeHTOB ocymiecTBisieTcs B TeueHue 21 nus, ¢ 10 urons mo 30 uions
2025 roaa ¢ 9.00 mo 18.00 (nmepepwiB Ha 06ex ¢ 13.00 1o 14.00) kpome BBIXOTHBIX (CyOOOTa
U BOCKPECEHbE) M Mpa3HUYHBIX JHEH 1o anxpecy: r. Koctpoma, yi. Jlenuna, a. 20, kaOunet
Ne 5.

4. Jlns yyacTusl B KOHKypCe TpaskJJaHUH MIPEJICTaBIISET CIEAYIOIUE JOKYMEHTBI:

a) JIMYHOE 3asBIICHUE;

0) aHKeTy JJIs NOCTYIUIEHHsI Ha TOCYAapCTBEHHYI0 ciiyx0y Poccuiickoit denepaunn
U MyHUIMNAIbHYIO ciy’)k0y B Poccuiickoil ®@enepanuu, 3a0IHEHHYIO 110 YCTAHOBIEHHOM
dopme (yrBepkaeHa Ykazom Ilpesmnentra Poccuiickoit ®@enepamuu ot 10 oktsiops 2024
roga Ne 870 «O HEKOTOpPBIX BOIpPOCax MPEACTABICHMs CBEIECHUN NPHU INOCTYIUIECHWMHM Ha
rocyaapcTBeHHyto ciyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccutickoit denepannum u UX aKTyaau3aiuny);

B) KONMIO IaclopTa WIA 3aMEHSIOIIET0 €ro JOKyMeHTa (COOTBETCTBYIOLIUMI
JOKYMEHT MpPEeABbABISAECTCS JUYHO IO MPUOBITUN HA KOHKYPC);

I') TOKYMEHTBI, MOATBEPKAAIONINE HE0OX0oauMoe mpodeccuoHaibHOe 00pa3oBaHUE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHIO TPYIOBOW KHMIKKH, 3aBEPEHHYIO HOTAPHAIBHO WM KaJApOBOW ciyx00il 1Mo
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKEeOHOW) NeATEIbHOCTH,
oopmIIeHHbIE B YCTAaHOBJICHHOM 3aKOHOJATEIBLCTBOM MOPSIKE, 3a UCKIIOYCHUEM CIIY4aesB,
KOrJa TpyaoBas (Ciry:xeOHas) 1esITeIbHOCTh OCYIIECTBIISIETCS BIIEPBBIE;

KOIIMU JOKYMEHTOB 00 00pa3oBaHMM U O KBaJU(PUKALMM, a TAKXKE IO >KEIaHHUIO
rpaxaanuHa Poccuiickoilt @eaepanuu - KOMUHA JOKYMEHTOB, OATBEPAKIAIOIINX OBBIIIICHUE
WIA TPUCBOCHHE KBATU(UKAIMHU 110 pe3yJIbTaTaM JOMOJHUTEIBHOTO NMPO(ecCHOHaTBLHOTO
00pa30BaHusi, JOKYMEHTOB O MPUCBOCHUU YUYEHOH CTEMEHU, YUEHOTO 3BaHMS, 3aBEPEHHBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThl (CIIyxObl);

1) JOKyMEHT 00 OTCYTCTBHUHM Yy TpakJaHMHa 3a0o0JieBaHUs, MPENATCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIykOy WM ee TMPOXOXKACHHUIO: YyueTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULIMHCKOTO YYPEXKIACHUS O Haduuud (OTCYTCTBHUM)
3a00yeBaHMs], MPENATCTBYIONIETO TMOCTYIUIEHHIO Ha TOCYJapCTBEHHYIO TI'PaXkIaHCKYIO
ciyx0y Poccuiickoit deneparyiy 1 MyHUITUTIATBHYIO CITYKOY WUITH €€ MPOXO0KICHUIOY;

e) CBEJICHUS 0 pa3MeleHnn uHpopMaIu B UH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceTu «HTepHeT» B cooTBeTCTBUU cO cTaThel 20.2 denepaibHOro
3akoHa oT 27 wutons 2004 roma Ne 79-@3 «O rocynmapCTBEHHOW TpakJaHCKOW CIyxOe
Poccuiickoit ®epeparum» (popma ans  mOpeACTaBIEHHUS CBEICHHM pa3MmelleHa Ha
o(UIMaIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KocTpomckoit o0nactu B
cetu MHTtepHeT B pazzaene «IIpaBoBoe 1 kaApoBoe oOecrieueHue»);

) MHbIE JOKYMEHTHI, rpeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocynapcTBeHHOW TrpaxJaHCKol ciyx0e Poccuiickoit ®enepanun»,
npyrumu  deaepaibHbIME 3aKoHaMH, ykazamu Ilpesupentra Poccuiickoit ®denepanuun u
nocranoBieHussMU [IpaButenscrBa Poccuiickoit @enepanuu.


consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
consultantplus://offline/main?base=LAW;n=96619;fld=134;dst=100279
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I'paxxnanun  Poccuiickoir @Penepaunu BOpaBe NPEACTABUTH  JIOMOJHUTEIbHBIE
CBEJICHUS, OTPAKAIOIIME €ro JOCTIKEHHs B TMpodeccuoHanbHOW U  OOIIECTBEHHOU
JIEATeTbHOCTH, B TOM YHCIIE TOOPOBOIBYECKOMN (BOJIOHTEPCKOM).

JIuna ¢ orpaHUYEHHBIMU BO3MOXXHOCTSIMU 3J0POBbS MPUTTIAIIAIOTCS ISl y4acTHs
B KOHKypCE Hapsily ¢ HMHbIMH JuiamMu (MHQOpPMAIUs Ui JIMIl C OTrPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxxaaHckyto ciyx0y Poccuiickoit @enepanuu paszMelnieHa Ha OQUIIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil GezomacHocTu KocTpomckoit obnactu B cetu MHTepHET B
paznene «[IpaBoBoe u kagpoBoe oOecrieyeHue» ).

5. IOKyMEHTBI MOTYT OBITh MPECTABICHBI B 3JIEKTPOHHOM BHJI€ C MCIOJb30BaHUEM
OI'NC «Enunas wuHpOpMAIMOHHAS CHUCTEMa  YNPABICHHUS  KaJIpPOBBIM  COCTABOM
roCyJapCTBEHHOMN TPa)KIaHCKOM CITYXKOBI Poccuiickoit denepanuny»
http://gossluzhba.gov.ru. TIlpaBuia mpencTaBieHHs IOKYMEHTOB B D3JCKTPOHHOM BHJIE
yTBepkAcHbI nTocTaHOoBIeHUEM lIpaBurenscrBa Poccniickont ®denepannu ot 5 mapra 2018
roga Ne 227 wu pa3menieHsl Ha OQUIMATBHOM caiiTe JenapTaMeHTa perruoHaIbHOU
6e3omacnoctu Koctpomckoit obnactu B cetu MHTepHeT B pazzaene «lIpaBoBoe u kaapoBoe
oOecrieyeHue».

6. I'paknaHCKUH CiIy)Kaliui, W3bSBUBIIMN JKEJIIAHWE YYacTBOBAaTh B KOHKYypCE B
JIenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBleHHE Ha HMS JUPEKTopa
JerapTaMeHTa peruoHanbHON O6e3omacHoCTH KocTpoMcekoit o6mactu ¢ mpock0oii 0 JOMycKe
€ro K y4acTHIO B KOHKYpCE.

7. I'paxkpanckuii ciyxamuii penepaibHOTO OpraHa UCIOJIHUTENbHON BIIACTH, OpraHa
rocynapctBeHHor Bractu Koctpomckoit obmactu wid WHOTO cyobekTa Poccuibickoit
denepannv, U3bIBUBIINN jKEJIAaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISACT B ICMApPTaAMEHT
peruoHanbpHOU O6e30omacHocT KocTtpoMckoit obmacT:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKETy, 3aloJHEHHYI0, MOAMHCAHHYI0 TPaKIAHCKUM CIIYXaIluM, 3aBEPEHHYIO
KaJpOBOM CITy>K00 oprana rocyl1apCTBEHHOM BIAcTH, B KOTOPOM OH 3aMEIIAEeT JOJIKHOCTb,
¢ ¢potorpacdueii mo popme, yrepxkaeHHon Ykazom [Ipe3uaenrta Poccuiickoit denepannn;

3) uHbBIE AOKYMEHTHI, npeaycMoTpeHHble denepanbHbM 3akoHOM OT 27 utons 2004
roga Ne 79-03 «O rocymgapcTBEHHOM TrpaxkaaHckoi ciyxbe Poccuiickori denepanuny,
npyrumu - deJepadbHBIMH  3aKOHAMHA WM HWHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoit @eneparyu o rocy1apCTBEHHOM IpakIaHCKON CITykO0e.

I'paxxnanckuil  cinyXalmuid BOpaBe MPEACTABUTh JOMOJHUTEIbHBIE CBEICHHS,
OTpaXKArOIIKE eT0 TOCTIKEHUS B MPOQPECCHOHATLHOM U 00IIIECTBEHHOM IeATeThHOCTH.

8. Ilpeamonaraemast naTa npoBeaeHust KOHKypca 16 uross 2025 roaa.

9. CeemeHusi 0 METOJax OICHKH MPO(ECCHOHAIBHBIX W JUYHOCTHBIX KauecTB
rpaxaaH (TpaXXIaHCKUX CIYXKAIlKX).

Konkypc npoBoautcs B popme:

1) mnpenBapUTENBLHOTO HHIAMBHIYAJIBHOTO COOECEOBaHUS C  PYKOBOIHUTEICM
CTPYKTYPHOTI'O MOAPA3AECICHUS;

2) TeCTUPOBAHUS;

3) MHANBUAYATHHOTO cOOECEeIOBAHMS C WIEHAMU KOHKYPCHONW KOMHUCCHH.


http://gossluzhba.gov.ru/

B unensix moAroToBKH K TECTUPOBAHUIO PEKOMEHAYETCS MPOMTH TMpeIBaPUTEIbHBIN
TecT I camorpoBepku (Ha 3HaHue Koncturymuu Poccuiickoit denepaiuu, 3HaHHE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepanivi 0 TPOTUBOJACUCTBUU KOPPYIIUHU, 3HAHUE TPABUI PYCCKOTO S3bIKa M 3HAHUE B
obrmactd WH(POPMAINMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUM), pa3MemieHHbii B DI'MC
«Enunas uHopMaloHHas cucTeMa YIpaBJeHHs] KaJpOBBIM COCTaBOM TOCYJIapCTBEHHOU
rpaxkaanckoil cinyxk0bl  Poccuiickoit ®epepannu» B pasupene «lIpodeccruonanbHoe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuimo: I[laBnummnua AxnHa BnaguMupoBHa — KOHCYNBTAHT OT/ENA
IPAaBOBOM M KaJIpOBOM pabOThI JemapTaMeHTa peruoHaibHoi 6e3omacHoctu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec snekTponHoi moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyapcTBEHHOI0 rpaxaaHckoro ciay:kamero Kocrpomckoii odactu,
3aMelaloNIero J0JIKHOCTh IOCYy1apCTBEHHOH IPAKIAHCKOM CJTYKObI
KocTpoMmckoii o0/1acT cekpeTaps cy1e0HOr0 3acelaHusl Cy1e0HOr0 y4acTKa

B menmsax peamuzanuu 3amad M QyHKIWHA, BO3JIOKEHHBIX Ha CYACOHBIM Y4YacTOK,
cekpeTapb cyeOHOro 3aceaHus 00s3aH:

1) BBIIOJIHATH HEOOXOAUMYIO padOTYy IpHU IIpHUEME TPakaaH;

2) ohopMIIATH YTOJOBHBIE €A, TpakIaHCKUE JIea, aAMUHUCTPATUBHBIC Jiea U Jeja
00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUAX HA CTAAUSIX TPUHATHS K MPOU3BOJCTBY M
Ha3HA4YCHUS K CyJeOHOMY 3aceaHuIo;

3) mOArOTaBIMBATH M BBIBEIIMBATh CIUCKHU JI€Jl, HA3HAUYCHHBIX K PACCMOTPEHHUIO B
cyieOHOM 3acelaHuH, B TOM YHCJIE aBTOMATHYECKH C UCITOIb30BaHHEM MOy st «K AMUPCy;

4) rOTOBUTH 3aMPOCHI, MMUChMA, BHITUCHIBATH MOBECTKH, HANIPABJISATh KOMUHU MCKOBBIX
3asBJICHUH U MHBIX JJOKYMEHTOB;

5) u3BemnaTh y4acTHUKOB IIpoIlecca M JIPYTHX JIUI[ O BPEMEHH M MECTE Cy/IeOHOTO
pa3buparenbCTBa, HAMPABIATH HAYAILHUKY MECTa COJEp KaHUs MO/ CTPaXeH MOoJICyIMMOro
TpeOOBaHUs O TOCTABKE MOACYIUMOr0 B Cy/1Ie0HOE 3ace/IaHune;

6) KOHTPOJIUPOBATH IIOCTYIUICHHE YBEIOMJICHHMH O HaJIeKalleM H3BEIICHUN
Y4aCTHHUKOB IPOIIeCCa;

7) TpOBEPSATH SBKY JIWI, KOTOPHIE BHI3BIBAIIUCH B CYJAEOHOE 3aceqaHue, OTMEYaTh B
Cy/IeOHBIX TIOBECTKAX BpPEeMsI UX HAXOXKJICHUS Ha Cy/IeOHOM YJacTKe;

8) BECTH MPOTOKOJBI Cy/lE€OHBIX 3acelaHUil (B TOM YHUCJE C UCIOJb30BAHHEM ayJIho
MIPOTOKOJUPOBAHUs), OPOPMIISITH €r0 B MOPSAJIKE U CPOKH, YCTAHOBJIICHHBIC JCHCTBYIOIIUM
3aKOHOJATEIILCTBOM;

9) ocymiecTBIATh O3HAKOMIJICHHE C MPOTOKOJIOM CYJEOHOTO 3aceqaHusi yYaCTHHUKOB
polrecca 1o Ux X0JaTancTBy;

10) odopmiaTh yrojoBHBIE Jeia, TPaXJAHCKHUE Jiefia, aJMUHUCTpPAaTUBHBIC Jela U
nena o0 aMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX MOCTIE UX PACCMOTPEHUS;


http://gossluzhba.gov.ru/

11) ormeuars B KypHajie ydera Jeji, Ha3HAYEHHBIX K PACCMOTPEHUIO B CyACOHOM
3acellaHn, O Pe3yJIbTaTaX PacCCMOTPEHHUsS! YTOJIOBHBIX, TPAaXAAHCKUX, aJMUHUCTPATUBHBIX
JIeN U Aes1 00 aIMUHUCTPATUBHBIX IPABOHAPYIIECHUSX;

12) ormeuats B monyne «AMUPCy» urorn cyneOHBIX 3aceaHHil 10 YroJOBHBIM U
IpaXIaHCKUM JIeJlaM;

13) odopmiIsATh UCTIOTHUTENbHBIE JOKYMEHTHI (MCIOJHUTENbHBIC JIUCTHI, CyleOHbIC
MpUKa3bl), BpyuaTh (HAMpPaBIATh) UX B3BICKATEIIO, TUOO B CIYKOy CyIeOHBIX MPUCTABOB,
3aHOCUTh HEOOXOJIUMBIE 3allUCH B YUYETHO-CTaTUCTUYECKHE KapTouku, B JKypHan ydera
BbIJIaBa€MbIX (HAIPaBJISIEMbIX) HCIOJHUTEIBHBIX JOKYMEHTOB IO TPaKIAHCKUM JeJIaM,
pELIEHU 110 KOTOPBIM MOAJIEKAT HEMEIJIEHHOMY UCIIOJHEHUIO;

14) ocymecTBiATh Nepefady Jena IOJ PacHUCKy CEKpeTapl cyjaa CyIeOHOro
ydacTka cyneOHoro paiioHa KoctpoMckoil o6iactu mocie coBeplieHHs] BceX ASHCTBHUI 1O
o(OopMIICHHIO JieJia TIOCIIe €r0 PaCCMOTPEHHS;

15) odopmiIATE MaTepuaNbl MO YTOJOBHBIM, TPaXKIAHCKAM, aIMHHHUCTPATHBHBIM
JieNaM 1 fiefiaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

16) cocTaBiATh CTATUCTHUECKHE OTUETHI O JACSITEIILHOCTH MUPOBOTO CYNIbU (B ClIy4yae
OTCYTCTBUS Ha CyJJI€OHOM y4acTKe MOMOIIHUKA CYJbH, BEAYLIETO IKCIEPTa, CEKpeTaps cyaa)
B COOTBETCTBUHU ¢ Tabemem GopM CTaTUCTUUECKON OTUYETHOCTH CYI0B OOIIEH FOPUCIUKITUH,
CBOCBPEMEHHO TPEACTaBIATh HUX B  JENapTaMEHT PETHOHANbHON  0e30macHOCTH
KocTtpomckoii o6macTu;

17) pasmemarr Ha OQUUIMAIBHOM CcailiTe CyneOHOro YydYacTKa IOCPEICTBOM
dbopMUpOBaHUS COOTBETCTBYIOIIEH BBIOOPKH C UCIOJIb30BaHHEM MOayiss «AMUPCy»
cBelleHUsT 000 Bcex JTamax ABIKCHHSI KaXIoro cyaeOHOro Jefna, HaxXOsIIerocs B
IIPOU3BOJICTBE MUPOBOIO CY/IbH;

18) moanepkuBaTh B aKTyaJbHOM COCTOSSHUM Ha OQUIIMAIBHOM caiiTe cyaeOHOro
ydacTtka pasnen « TeppuropuanbHas MOJACYyIHOCThY, oapasnen «HoBoctu u coObITHs Y,

19) ocymiecTBIsITh MOHUTOPUHT COOOIIEHUN 0 paboTe MHPOBOTO CYAbH B CPEACTBAX
MaccoBOW MH(OpPMAIK — IO YKa3aHUI0 MUPOBOIO CY/IbH;

20) ocyIecTBIATh NMpUeM-Tiepeiady, BECTH Y4YE€T U XPAHEHHE OCHOBHBIX CPEIICTB U
MaTepUaNbHBIX  IICHHOCTEH, BBIJABAEMBIX CYJEOHOMY  y4YacTKy JIelapTaMEHTOM
peruoHanpbHOM Oe3onacHocTH KocTpomMckoit obOmactu (B OTCYTCTBHE CEKpeTaps cyja
cynebHoro yJyacTtka cyaeoHoro paitona Koctpomckoit o61actu);

21) BBIMOJHATH UHYIO PA0OTY MO MOPYICHUIO MUPOBOTO CY/IbU.

JPpPeKTUBHOCTL U  Pe3yJabTATHBHOCTL MNPOGecCHOHAIBbHON  CIyKeOHOM
AeATeJIbHOCTH TPAXJAHCKOTO  CIY)Kalllero  ONpeNeNsioTcs IO  pe3ylbTataM  ero
npodecCHOHANBHON CITY)KEOHOU NEeATeTbHOCTH B TOPSJIKE, YCTAaHABIUBAEMOM IUPEKTOPOM
JIenapTaMeHTa pernoHanbHOW  OezomacHoctn  KocTtpomckoit  obnactu, 1O  TakuMm
noKazaressiM:

00BEM M Ka4eCTBO BBINOJIHSAEMBIX paboT,

CBOEBPEMEHHOCTh U ONEPATUBHOCTH BBIMOJIHEHUS MOPYUYCHUH,

npogeccruoHanbHas KOMIETEHTHOCTb,

TBOPUYECKUI MOAXO0/ K PEUICHUIO MTOCTABJICHHBIX 3a/1a4,

COOIOZICHUE CITYKEOHOM TUCIIUTITNHBI.




